
CGA 
COMPASS®

Quick Reference Guide
CGA Online provides a new and interactive way of 
using Compressed Gas Association’s Documents and 
Publications. 

compass.cganet.com
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For questions, comments, or suggestions, please contact CGA at:  
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CGA Compass® 

Homepage Change the language of the 
homepage and the search results 
page by choosing from a dropdown 
list of titled Languages. Please note, 
this does not translate the technical 
documents into the chosen 
language – just the navigation. When coming in through 

the CGA portal, you will be 
automatically signed into the 
system.

Highlighted content indicates 
what is available through your 
organization’s subscription.

Contact CGA at cga@cganet.
com or +1(703)788-2799 and 
reference your if you have  
any questions.

CGA Compass includes 
a number of online 
training courses. (See 
page 13.)
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For questions, comments, or suggestions, please contact CGA at:  
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Use the search bar 
to go directly to the 
document you need 
or use key words to 
search the platform.

Refine your 
search by result 
or document 
type, category, 
or date range.

View historical 
versions of 
documents.

Download and 
print content.

Accessing  
CGA Compass®
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For questions, comments, or suggestions, please contact CGA at:  
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Dynamic Desk
Viewing a document

See the number of 
pages and publishing 
date of a document.

	– Download the PDF version of 
the document

	– Compare dynamically different 
versions of a document

	– Write annotations and include 
attachments within the 
document

	– Track the entire document or 
sections of the documents.

Cite a document in 
your work.
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For questions, comments, or suggestions, please contact CGA at:  
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Comparing Changes Between Active 
and Prior Versions of Documents

Choose 
versions to 
compare 
from the 
drop-downs.

Exit “Compare” by 
clicking the red (x).  This 
will take you back to the 
active version of the 
document.

The green shows 
added text while 
the red shows 
removed text.

Go directly to a historical 
document by double 
clicking the title on the 
right-hand side.
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For questions, comments, or suggestions, please contact CGA at:  
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Creating an Annotation
The annotation tab allows you to write 
notes and comments within a document

Chose the section you 
would like to annotate 
and highlight.

After highlighting, 
an annotation box 
will appear where 
you can type your 
notes and attach 
related documents.

Hover over the Annotate 
button and a drop down 
will appear that will take 
you directly to the note.

A note icon will appear at 
the beginning of the text 
after saving.  Hover over 
the icon to see and edit 
the note.
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

Setting Up Alerts to Track Documents 
or Compass Points

The Track button will allow you to 
track changes for either the entire 
document or a specific section, 
called a Compass Point.

To receive alerts only 
when a specific part of 
a document has been 
changed, you can create 
a Compass Point by 
highlighting the section 
you’re interested in.

After highlighting, a box will appear where you can name and 
describe the alert, choose alert settings, share the alert with 
others, and manage your Compass Points.
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

Setting Up Alerts To Track Documents 
or Compass Points

After the section has been 
tracked, the highlight will 
turn blue and you will see the 
tracker eye at the end of the 
highlighted section.

Choose to track the Compass 
Point or the entire document.

Share the alert with a group 
so everyone gets the tracker 
e-mail.

Link your Compass Point to an 
internal document with a URL.

View all of your tracked 
documents and points 
through Manage all Tracking.

After creating the Compass Point, you can do the following:
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

Setting Up Alerts To Track Documents 
or Compass Points

You can manage your tracked 
documents under the Track 
Changes page.

On the Track Changes page, 
you can manage both the 
complete documents you are 
tracking as well as individual 
Compass Points.
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

Creating a Group and Sharing Documents

You can create, edit, delete, or email 
groups on the My Groups page.

On the My Groups page, select 
Create Group.
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

Creating a Group and Sharing Documents

Name, describe, and add 
registered CGA Compass® 
users to your group.
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

CGA Training

Once you open the page, click 
here to access the class.

Search for the training you’d like.
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For questions, comments, or suggestions, please contact CGA at:  
cga@cganet.com  |  tel. +1.703.788.2799

CGA Training

Additional guidance can be 
found in Support FAQs and User 
Training Videos in the Help tab.



Have additional questions, concerns or suggestions?  
cga@cganet.com | tel +1.703.788.2799


